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HOW TO
GET STARTED:

o Q User Search

you want to reward,

enter name in field. a8 | st

Go to My Work or your company

Go to tile.

One or more names may show
depending if only first or last
name was entered in search.

Awards and Recognition

Awards and
Recognition

=0,

o To send points to an employee, click on

(3] - ! to One is required. under the employee name.
This step is ONLY completed the first time you log on.
Enter and .
Email will default to your email used on pay stub o Select the of points to send:

If asked for an email, enter your preferred email
address to receive notifications. E
Points Points Points
Upgrade Your Account for Benefit One
P——

L

—— O select the
. you are recognizing .
Contact Prafesnces .
:ﬂ“mv st o . the employee for: Engagement Reliability

pwoat®

T and Condtions

LY

CTT—

Innovation

Incident-
Prevention

o You will now be in the

system. o You can also add a message m

This message will be seen by ALL.

o Click m to send the
to the employee.
or
you can send ,
just click on either.
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AWARDS & RECOGNITION PROGRAM
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